
 

 
Guide to completing the Online Study Plan 

 
For some Degree courses and student cohorts, the presentation of the Study Plan takes 
place through a new online service. Details and timings are available on the specific 
pages of the University Schools’ websites. 

 
When completing the study plan, only the courses related to the relevant cohort 
are proposed - except for Free-Choice Activities - (note: cohort = the group of 
students who, in a certain academic year, have enrolled for the first time in the 
Degree Course, identified by the year of enrollment). 
In cases of: 

�​ students with inactive/non-regular enrollment in the current Academic Year, 

�​ degree programs or cohorts for which online submission is not planned for 

this Academic Year, 

�​ transfers/career changes/abbreviations, 

�​ already approved individual study plans, 

�​ graduates with a paper study plan already submitted, 

online study plan compilation may not be available. 
 

The online procedure allows: choosing the study plan, confirming mandatory 
exams, entering optional exams and those chosen freely. While completing the 
plan, the system shows, one by one, all the rules to be followed and, for each of 
them, the teaching activities that the student can/should choose within that rule. 

 
For each rule, the student selects the teaching activities (the number depends on 
what the rule itself requires) and proceeds to the next rule. 

 
 

At the end of the rules, it is necessary to confirm your study plan. 

The specific actions a student must perform during the completion will depend on 
the rules defined by their degree program and their career. 

 
For more details and insights, you can contact the Student Career Office of your School. 

 



 

 
POINT 1: PRESENTATION OF THE ONLINE STUDY PLAN​  

 
1)​Access the University Online Services (S.O.L.) from the website 

https://www.unifi.it/it/home/accesso-ai-servizi-online-di-ateneo  
by clicking on the “Enrolled Students” box, then selecting “Student Career 
Management,” and logging in with your SPID/CIE credentials if you are an Italian 
citizen, otherwise with your student ID number and password. 
 

 

 

 
2)​ By following the path Menu -> Study Plan -> Study Plan, you enter the 
page where information related to your current Study Plan is shown and from 
which you can modify the study plan by clicking the Change study Plan button, 
if you already have an associated “statutory” plan. 

 
If the degree program offers more than one curriculum and the relevant choice 
has not yet been made, the system notifies that you must first proceed with the 
study track choice and then with the study plan submission. 

 
If provided by your Degree Program, the System will offer you a choice between 
STANDARD PLAN and PLAN WITH AUTOMATIC APPROVAL. 

 

a.​ The Standard Plan is subject to evaluation and approval by the committee. 
The selection of the CFU assigned to free choice can be made on the 
remaining optional activities, on activities recommended by the degree 
program for the relevant Cohort of belonging, or on the entire teaching 
offering of the University. 

b.​ The Plan with Automatic Approval is not subject to evaluation by the committee, 
but is instead approved automatically when the student - at the end of the 
completion procedure - selects the button "Confirm definitively". 

 

https://www.unifi.it/it/home/accesso-ai-servizi-online-di-ateneo


 

Unlike the Standard plan, in Automatic Approval plans students can select 
freely chosen activities only and exclusively from a predefined list, established 
by the degree program. 

 

 

 
Once the plan scheme is chosen, the procedure will show the Rule of Choice defined 
by the Degree Program, i.e., a series of rules to follow for adding courses to one's 
study plan. 

For each rule, students can: 

i.​ select the teaching activities to add to their study plan (which must meet 
the constraints imposed by the current rule) and move to the next rule, via 
the Next Rule button. 

 
 

ii.​ return to the previous rule, possibly to review some of their choices, via 
the Previous Rule button. 

 
For each new rule, a summary of the student’s choices - made up to that moment - is 
available at the bottom of the page. 

In the case of certain specific types of rules, it is possible to skip the rule (via the 
Skip Choice button) postponing the selection to a later time or to a subsequent rule. 

 
 

 
POINT 2: TYPES OF ACTIVITY CHOICES​  

 
a.​ Compulsory activities:  

They make up the list of Teaching Activities (AD) considered mandatory for 
each student's study path. Mandatory activities are already selected, 
therefore the student cannot deselect or modify them and must only proceed 
to the next rule by clicking the Next Rule button. 

 

 



 

 

 

 
b.​ Activities chosen within a list:​  

Under certain rules, the system allows the selection of one or more educational 
activities within a predefined list. In this case, students select the desired 
educational activity or activities and, moving on to the next rule, add them to their 
study plan. 

 

The system shows a counter of earned credits (CFU) within the current rule, 
which is updated with every activity selection or deselection. The selection 
must meet the CFU constraints defined by the rule. 

 

 
 

c.​ Free-choice activities in your study program:​  
Some rules allow the selection, from a predefined list, of educational activities 
offered in your study program and available for free choice. In these cases, the 
student must: 
 
●​select some of the indicated activities, according to one's own preferences; 

 
●​respect the CFU constraints imposed by the rule itself, selecting activities that 

respect the minimum and maximum number of CFU indicated. 

 
The system shows a counter of CFU accumulated within the current rule, 
which is updated with every selection or deselection of an activity. 

 



 

 

 
 

By clicking on: 
 

●​ Next rule: the chosen option is confirmed, and the user moves to 
the next rule (provided that the constraints imposed by the rule have 
been respected); 

 
●​ Previous rule: return to the previous rule; 

●​ Skip the choice: you completely skip the selection of teaching 
activities related to the rule, deferring the choice to a later time or to 
a subsequent rule. 

 
In case you choose even a single teaching activity, the value shown in the CFU 
counter will be updated for the SINGLE displayed page. 

 

 
d.​ Free-choice activities in the University's teaching offer:​  

Allows to include, in the study plan, free-choice teaching activities within the 
activities of other study programs, always respecting the constraints on the 
number of CFU accumulated through your own choice. 

 
 
 

In order to select activities to add to your study plan, you must click the Add activity 
button.​  
The system will display a list of study programs. 

 



 

 
 

 

 
 
 

By selecting a study course, the list of didactic activities that can be chosen to obtain 

the CFU required by the rule will be shown: click the symbol  to select the didactic 
activity of interest.  
 

 
 

 
Following each new choice, the system will display an updated summary of the 
selected activities, as well as the list of those activities that can still be chosen to 
respect the CFU count constraint. 

 



 

 

 

 

 
At this point, it is possible to: 

●​ select another activity, within the same study course, using the 
corresponding icon     ,  

●​ delete a chosen activity, by selecting the Delete icon (the system will 
accordingly update the activity lists); 

●​ select the Back to the rule button which allows you to return to the 
main screen of the current rule and, if there are no problems, to the next 
rule. 

 
 

At any time, it is also possible to use the Change CDS button to return to the list of 
available study programs and search for activities offered in other study programs. 

 
 
 

 
Some rules, generally those related to free choice activities, can be tied to a 
constraint on the total sum of CFU. 
In these cases the constraint and the bound rules are shown at the top of the page 
(see image below); the number of CFU entered into the rules is displayed as a 
reminder next to the rule description. 
 
During completion, the system FIRST checks compliance with the individual rules and 
THEN the overall compliance with the constraint that binds them. 

 



 

 

 
 
 
 

POINT 2bis: Entry of an excessive number of CFU​  

 
When the total number of CFU provided by the plan or the constraints provided by 
one or more rules are not respected, the system asks to review the choices 
made, restarting from the first violated rule. 
 
 

 

 



 

 
POINT 3: PLAN COMPLETION DEADLINE​  

 
Once the plan completion is FINISHED and all rules are satisfied, the draft 
study plan will be displayed, showing the selected mandatory and optional 
activities. 

 
 

 
 

 
At this stage it is still possible to: 

1.​Modify the displayed plan: 
●​ By using the Previous Rules button, which allows to return to the previous 

rules, modifying the chosen options; 
●​ By using the Cancel Plan button, which will restart the entire compilation 

procedure from the beginning and discard every choice made. 
 

 

 
2.​Before proceeding with the study plan confirmation, it is strongly suggested to 

print the plan and/or save it as a PDF, by choosing the Print plan option, in 
order to verify the list of selected activities and the total number of credits entered 
in the study plan. 

 



 

 
 

P.S.​ In the study plan printouts which are generated at this stage, 
the results of the selected and already passed/completed activities 
are not shown. The results of these activities will always remain 
recorded in the student booklet and will be displayed and 
printable, in the study plan consultation, ONLY AFTER THE STUDY 
PLAN IS APPROVED BY THE COMMITTEE. 

 
 
 

3.​Save the completed study plan by clicking the Confirm Plan button.​ 

 
On the next page you will be asked to Confirm Definitively the completed study plan. 

 

 

 
By clicking Confirm Definitively, the procedure will be completed and the following 
message will be displayed: 
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